
 
Friday 3rd  September 2021 
 
Dear Parents and Carers, 
 
RE: Welcome Back 
 
We warmly welcome you and your family back to St Matthew’s and hope that you had a fantastic 
summer holiday and are ready for an exciting year ahead.  
 
This academic year has begun positively. It was especially wonderful to see all of our children happy 
to return to school in their new school uniforms today; they looked incredibly smart and carried 
themselves with St Matthew’s pride, which is always a joy to see! 
 
Safety is a priority for us at St Matthew’s; therefore, despite COVID-19 restrictions being lifted 
nationally, we will continue to implement all of the existing arrangements that were in place during 
the summer term until further notice. This decision has been taken to protect our school and local 
community in light of the number of COVID-19 cases and vaccination levels in our local community. 
Depending on the local COVID-19 situation, taking into account advice from Public Health England 
and LBC Health & Safety advisers, this will be reviewed on a regular basis. We want to be sure that 
any changes we make to return to “the old normal” are sustainable to avoid causing undue 
inconvenience to all of our families. 
 
Please see below key reminders regarding our approach to keep our school community safe, while 
delivering high-quality learning experiences. 
 
Attendance 
All children from Year 1 to Year 6 are expected to return to school on Thursday 2nd September 
2021.  
Reception children will have a phased return to school from Monday 13th September 2021. 
If your child is absent as a result of illness, please notify the school office (by phone/email) in the 
normal way.  
 
Routines at the beginning and end of the school day 
To maintain social distancing, we will continue with our staggered routines at the start and end of 
the school day. 
 

 



 

 

 
 

 Access Points 
• Gates 1 and 2 are the two adjacent gates at the main entrance on Havelock Road. (YEAR 4 / 

YEAR 2) 
• Gate 3 is on Havelock Road, giving access directly into the Foundation Stage playground. 

(YEAR R) 
• Gate 4 is the gate on High Town Road next to the High Town Road (KS1) Playground. (YEAR 

1) 
• Gate 5 is in Cobden Street next to the delivery entrance.  (YEAR 3) 
• Gate 6 is at the bottom of Cobden Street, giving access to the North Street (KS2) 

Playground.  (YEAR 6) 
• Gate 7 is on North Street, giving access to the North Street (KS2) Playground.  (YEAR 5) 

 
To keep the entire school community safe, it is essential that you:  
 

• Take full responsibility for ensuring that you and your children are socially distancing from 
other families  

• Arrive promptly for your allotted drop off and pick up time  
• Leave the playground promptly once you have dropped off/collected your children 
• Ensure that one adult per family drops off and collects children  

 
Class bubbles 
Each class (of up to 30 children) will remain together throughout the day and will not mix with 
children from other classes. 
 
Year group bubbles 
Where essential, year groups bubbles will be allowed together; however, every effort will be made 
to maintain social distancing as necessary.  
 
Break and lunch time 
We will stagger break and lunch times to maintain social distancing and avoid different year 
bubbles from coming into contact with each other.  
 
Around the clock club 
To avoid different year groups coming into contact with each other, breakfast and after school 
clubs are limited to the children of key workers and will operate in phase bubbles. 
 

 



 

 

General support and preventative COVID-19 measures 
 

• Children will wash their hands regularly throughout the day. 
• Children will be reminded about the importance of hygiene (hand washing and catching 

their sneezes in tissues or their upper sleeve, if tissue is not available, etc.) and how to take 
precautions. 

• Children will be reminded to maintain a safe social distance from children/adults who are 
not in their class group at all times, though we recognise that there are occasions where this 
will be difficult to do so. 

• All learning spaces will contain tissues and hand sanitizer (if access to soap and water is not 
readily available). 

• St Matthew’s is cleaned on a daily basis, with high touch points (door handles, light 
switches, etc.) cleaned at least twice each day. 

• Staff will have access to PPE if they are unable to maintain their social distance, e.g. when 
administering first aid to children, etc.  

• Staff will wear face coverings in communal areas and where they are unable to maintain a 
safe social distance.  

• Where possible, the school building will be separated into zones and children and staff will 
only be able to access their specific part of the building, which includes toilet facilities, 
corridors and playgrounds. 

• Children will be provided with their own set of stationery (e.g. pencils and pens).  
• Other resources that are needed for activities (e.g. sports, art and science equipment) can 

be shared and will be cleaned as necessary.  
• If a child displays COVID-19 symptoms on the school premises, we will make arrangements 

for them to go to the quarantine room and you will be asked to collect them immediately 
from school. 

Symptoms of coronavirus (COVID-19) 
 
If your child or a member of your household develops symptoms of COVID-19, they must not come 
to school and should self-isolate immediately. We advise you to take a PCR test as soon as possible 
if you have any of these symptoms, even if mild: 

• A high temperature 
• A new, continuous cough 
• A loss or change to your sense of smell or taste 

 
If the PCR test result is negative, the individual can stop self-isolating if they have no symptoms. If 
the result of the PCR test is positive, the individual must continue to self-isolate for at least 10 days 
(even if they do not have any symptoms).  
 
Close contacts or household members of a positive case do not need to self-isolate if any of the 
following applies: 
 

• They are fully vaccinated 
• They are below the age of 18 years and 6 months 
• They have taken part in or are currently part of an approved COVID-19 vaccine trial 
• They are not able to get vaccinated for medical reasons 

 
Therefore, if your child has been in close contact with the individual who has tested positive for 
coronavirus (COVID-19), they do not need to self-isolate and must continue to attend school as 
normal if they are well and are not showing any symptoms of COVID-19. 
 



 

 

Anyone with COVID-19 symptoms will be eligible for free testing and this can be arranged via Get 
tested for coronavirus (COVID-19) - NHS (www.nhs.uk) or by calling 119.   
 
Further information is available at: Coronavirus (COVID-19): guidance and support - GOV.UK 
(www.gov.uk) 
 
For most people, coronavirus (COVID-19) will be a mild illness. If you are concerned about your 
child’s symptoms, or they are worsening, you can seek advice from NHS 111 at https://111.nhs.uk/ 
or by phoning 111. 
 
Uniform 
 
All children are expected to wear our full school uniform each day. If there are genuine extenuating 
circumstances that may prevent your child from wearing an item of school uniform temporarily, 
please inform a member of staff. 
 
Communication 
 
We work hard to have positive, up-to-date communications with you whilst ensuring the safety of 
the entire community. Although we miss face to face communication, for now, in order to keep 
everyone safe, please do not enter the school building unless you have an appointment – instead, 
please make use of phone and email communication. 
 
As you know, our main form of communication is through ParentMail; therefore, please ensure that 
the school office has your most up-to-date contact email address and other contact details. If you 
need any support in logging in or you have any questions about ParentMail, please phone the 
school office.  
 
We also use our website to keep you informed about what is happening. You can find key 
information about our curriculum, policies, holiday dates and much more. Please visit 
https://stmatthewsluton.com/  
 
We anticipate that the year ahead will be filled with excitement, challenge and rewarding 
experiences.  

We look forward to working in partnership with the entire school community, as together we will 
achieve greatness, ensuring that our children are happy and have the opportunity to fulfil their 
potential in a positive environment. 
 
If you have any questions, please do not hesitate to contact us by telephone, or email.  
 
Thank you for your continued support.  
 
Yours sincerely, 
 

Ms Thomas and Ms Thompson  
Co-Headteachers 
 


